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BEA Corporate Online 
Trade & Loans Dashboard 

This document is produced by The Bank of East Asia, Limited (“BEA”). It is intended to 

serve as a general guideline for use of our BEA Corporate Online services. While every 

effort has been made to ensure accuracy, BEA makes no representation or warranty, 

express, implied, or statutory, with respect to, and assumes no responsibility for, the 

accuracy, completeness, sufficiency, or usefulness of the information contained herein. 
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a. Menu> Trade & Loans> Dashboard; or 

 

b. Quick Search> Trade & Loans 
 

 
 

 

1. Trade & Loans Dashboard 

Users can view all their Trade & Loans account(s) on the Trade & Loans Dashboard. 

 

How to get there 
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1. Select “Company Name” from 

the drop-down list under “Trade 

& Loans Dashboard”. 

2. “Trade Finance and Banking 

Facilities Summary” will display 

all Trade Finance account(s) 

using a pie chart to illustrate the 

total used and available limits. 

3. Click the hyperlink under the 

“Credit Line Number” and  

3.1 redirect to “Credit Limit 

Utilisation” (for details, 

please refer to section 

1.2) and 

3.2  “Transaction Summary”. 

(for details, please refer to 

section 1.2) 

4. Click the Quick Link above the 

pie chart and  

4.1 redirect to the e-Form for 

“LC application” or “LC 

amendment”. 

 

 

 

Trade Finance and Banking 
Facilities Summary 

Users can view their Trade & Loans account(s) on a pie chart illustrating the percentages of 

the total used and available limits in “Trade Finance and Banking Facilities Summary” and 

“Loan Facilities Summary”. 

 

  

 

1.1 Default Dashboard 
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1. Select “Company Name” 

from the drop-down list 

under “Trade & Loans 

Dashboard”. 

2. “Loan Facilities Summary” 

will display loan types* using 

a pie chart to illustrate the 

total used and available 

limits. 

3. Click the hyperlink under the 

loan type and 

3.1 redirect to “Instalment 

Loan Details”. 

4. Click the Quick Link above 

the pie chart and redirect to 

the e-Form for “Enterprise 

Easy Fund” or “Loan 

Drawdown”. 

4.1 redirect to the e-Form 

for “Enterprise Easy 

Fund” or “Loan 

Drawdown”. 

*Loan types include but are not limited to 

the following types: 

Revolving Loan 
Term Loan 
Instalment Loan 
Mortgage 
Hire Purchase or Leasing 
100% SFGS 
100% DLG 

 
Note: 

100% SFGS: HKMC Insurance Limited The SME 

Financing Guarantee Scheme Special 100% Loan 

Guarantee 

100% DLGS: HKMC Insurance Limited Dedicated 

100% Loan Guarantee Schemes for Specified 

Sectors 

 

 

Loan Facilities Summary 
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1. Select “Company Name” 

from the drop-down list 

under “Trade & Loans 

Dashboard”. 

2. “Trade Finance and 

Banking Facilities 

Summary” will display all 

Trade Finance account(s). 

3. Click the hyperlink under 

the “Credit Line Number”. 

4. Redirect to “Credit Limit 

Utilization”. 

4.1 Credit line(s) with 

related credit limit, 

outstanding limits, 

and available limits 

will be displayed. 

4.2 A pie chart will be 

displayed with the 

total used and 

available limits. 

4.3 Transaction 

Summary will be 

displayed under 

Credit Limit 

Utilization. 

Credit Limit Utilization 

Users can view the credit lines of their Trade Finance account(s) through a pie chart 

illustrating the used and available limits in Credit Limit Utilisation. 

 

  

 

1.2 Credit Limit Utilisation 
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1. Select “Company Name” 

from the drop-down list 

under “Trade & Loans 

Dashboard”. 

2. Click the hyperlink under 

the “Credit Line Number” 

under “Trade Finance and 

Banking Facilities 

Summary”. 

3. “Transaction Summary” will 

be displayed under “Credit 

Limit Utilization” with Trade 

& Loan tabs available for 

selection. 

4. Click the primary Trade tabs 

(e.g. “Letter of Credit & 

Guarantee”) to display 

secondary tabs. 

5. Click the secondary tabs 

(e.g. “Letter of Credit”) to 

display related transaction 

records. 

6. Click the Loan tab* to 

display related transaction 

records. 

*Loan tab only has one primary 

tab and does not have a 

secondary tab. 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

Transaction Summary 
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An Authorised Person or system administrator can assign any users to access 

the function of “Trade & Loans Dashboard” in “User Account & Service Access” 

1.3 User Account & Service Access 

 

 

 

 

 

1. Select “Authorised 

Person” or “System 

Administrator” from the 

user role on the top menu 

bar. 

2. Select “User Accounts and 

Services Access”. 

3. Select Username. 

4. Select “Trade & Loans”. 

5. Click the “Edit” button. 

 

Note:  

If no Trade & Loans account data is 

displayed in the “Trade & Loans” screen, 

this indicates that your company does 

not have access for this function. Your 

company is therefore required to fill in the 

relevant BCO forms (BCO06 and/or 

BCO11) to add this function and then 

submit the form(s) to your relationship 

manager or via any BEA branch. This 

form can be obtained from your 

relationship manager or via any BEA 

branch. 
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Get Trade & Loans 01 
 

Step 
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1. Tick the checkbox “Link All 

Accounts”. 

2. All the account(s) will be 

checked automatically. 

3. Click the “Next” button. 

4. Tick the checkbox “Enable 

All Functions across All 

Accounts”. 

5. The “Trade & Loans” and 

“Trade & Loans 

Dashboard” functions will 

be checked automatically. 

6. Click “Save” to continue. 

7. Click “Confirm” to 

continue. 
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Edit Trade & Loans 
Access 
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1. Input the One-Time 

Password (OTP) under 

Verification. 

2. Input the Signer PIN. 

3. Click “Submit”. 

4. The Transaction 

Reference Number will be 

displayed as confirmation 

of approval. 
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Submit Trade & Loans 
Access  

  03 
 

Step 
 


