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BEA Corporate Online 
Administrative Transaction: Manage 
Beneficiaries 

This document is produced by The Bank of East Asia, Limited (“BEA”). It is intended to 

serve as a general guideline for use of our BEA Corporate Online services. While every 

effort has been made to ensure accuracy, BEA makes no representation or warranty, 

express, implied, or statutory, with respect to, and assumes no responsibility for, the 

accuracy, completeness, sufficiency, or usefulness of the information contained herein. 
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1. Manage Beneficiaries – (BEA (HK)/BEA 
China/Local/Overseas) 

How to get there 

 

The Authorised Person(s) (“AP”) can add or delete designated beneficiary for easier 

fund transfer setup and to enjoy higher daily transaction limit. 

a. Menu > Transfers> Set Up > Manage Beneficiaries > Create 

 

 

b. Quick Search> Manage Beneficiaries 
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1. Enter the beneficiary’s 

name and/or upload the 

beneficiary’s photo. 

2. Select the Transfer Type 

as BEA (HK), BEA (China), 

Local, or Overseas. 

3. Select/enter the 

beneficiary’s information.* 

4. Click on “Add” to continue. 

 

* The Template ID and Template 

Name must be unique. 

(The below step uses adding a 

BEA(HK) account as an 

example) 

 

 

 

 

 

 

c. Quick Link > Manage Beneficiaries 
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1. Verify the beneficiary 

details. 

2. Click on “Confirm” to 

continue. 

3. Click on “Back” to edit 

previous details.  

4. Click on “Cancel” to return 

to the dashboard. 
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1. Transaction Reference 

Number will display upon 

successful submission of 

the request. 

2. The Approve / Reject flow 

is required to complete the 

request. For details, please 

refer to the Approval 

Workflow guide. 
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